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Cataloguing Services

 We provide to county and district law libraries:

 KF Modified classification for common law materials and 

LC classification for non-common law and non-legal 

materials

 Catalogue records

 Holdings records for individual libraries

 Shelflist reports

 Spine labels
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Cataloguing Tools
County & District Law Library 

Cataloguing & Processing Request 

Manual

County & District Law Library 

Reporting Forms



Cataloguing Reporting Forms

 Three types of forms for 

identifying the processes

 Requests are immediately 

in the queue

 Target processing period 

two weeks

 For lengthy cataloguing or 

withdrawal requests use any 

word processing or 

spreadsheet application



Cataloguing Reporting Forms

 Important for:

 Identifying the materials 

 Sending confirmation e-

mail to library

 Creating holding records 

according to Library Code 
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Cataloguing Processes

Serials and Monographs
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Withdrawals
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Cataloguing & Processing 

Manual

 Contents:

 Instructions

 Guide

 Help

 Examples

Updated periodically
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AdvoCAT Display

Catalogue record

Holdings records
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AdvoCAT Display

Loose-leaf  holdings

Cataloguing Manual
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AdvoCAT Display

Cataloguing Manual

Serials holdings 



Shelflist Reports

 Individual library 

titles are listed 

according to call 

numbers

 Reports are 

provided in Excel 

file format 

 Shelf list request e-

mail to: 

CatDept@lsuc.on.ca
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Spine Labels

 E-mail replies to 

cataloguing requests 

include spine labels

 Manual contains a label 

template for printing your 

own labels

 Large numbers of labels 

are provided in electronic 

or print format 

 Brodart  laser  spine  label  

#55-395-002 
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Thank you

Questions or comments?

Contact:

Zdravka Terzic 

zterzic@lsuc.on.ca

(416) 947-7600 ext. 2282
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